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APPLICATION FOR FUNDING

2012-2013

Bulkley Valley Community Foundation

PO Box 4584

Smithers BC  V0J 2N0



Telephone # 250-846-9270 email: bvfoundation@bulkley.net web site: bvcf.ca

	APPLICATION FOR FUNDING

	

	SECTION 1

	Date:
	

	Name of Organization:
	

	Mailing/Civic Address:



	Contact Person:
	

	Contact Phone Number:
	

	BC Society Act Reg #:
	

	Federal Charitable # (if held)
	

	SECTION 2

	Charitable Organization (if Applicable)

	Name of Organization:
	

	Mailing/Civic Address:



	Federal Charity Reg #:
	

	Phone Number:
	

	Relationship to your Organization: (An agreement will be required between the parties-see “GRANT INFORMATION & APPLICATION PROCEDURES))



	

	SECTION 3

	Describe your organization and membership:



	SECTION 4

	Summary of Total Project Cost:



$

	Requested from Bulkley Valley Foundation:

$

	Equity /Contribution or Other Funding:


$

	(Total project cost should equal that shown in the Project Budget Cost in Section 7)

	Project Description (name of project and full outline of project):



	

	SECTION 5

	Who will project benefit:



	Why is project needed:



	Who will monitor/evaluate project:



	SECTION 6

	Projected date(s) of project:


	Start up:

Completion:



	When will funding be required:



	We certify that this application for funds has official approval from our Board of Directors:

____________________________________
__________________________________

Authorized Signatory



Authorized Signatory

Date:






Date:




	SECTION 7

	PROJECT BUDGET (Cost of Project)

	Equity/Contribution/Funding:

	
Source
	

Amount

	
Donations:
	
$

	
Grants:
	
$

	
In-Kind Gifts:
	
$

	
Volunteer Labour:
	
$

	
Other:
	
$

	Total            Funding
                               $

	

	Project Costs:

	
Type of Expense
	

Amount

	

	
$

	
	
$

	
	
$

	
	
$

	
	
$

	

Total Expenses
	
$




   Equity/Contribution/Funding = Project Costs

Total            Project Cost



$



Please advise if any extra ordinary operating expenses will result due to project and source of income to fund these expenses (ie. Project - purchase bus; Operating Costs – wages, etc.)

	SECTION 8

	Please attach a copy of your most recent annual financial statements to include a balance sheet and income and expense statement. 


BULKLEY VALLEY COMMUNITY FOUNDATION

GRANT INFORMATION

& APPLICATION PROCEDURES
Application Procedures
Section 1
Complete: date, name of organization, address, contact person, phone # , BC Society # your Federal Charitable # (if held).

Section 2

Grants from the Bulkley Valley Community Foundation are available only to non-profit organizations. If you do not hold a Federal Charitable Number, it will be necessary that you obtain a Charitable organization for support that holds a Federal Charitable Number. The grant will be issued to the Charitable  organization who will be to forward the amount of the grant to you. A receipt bearing their Federal Charitable # will be required from the Charitable Organization. There must be a binding relationship (monetary or non mometary) between you and the sponsor (Charitable Organization).  An agreement (BVCF form) will be required to be signed by the organization who holds the Federal Charitable # and your organization and a copy of the Application for Funding is to be provided by you  to the charitable organization. Complete: name of charitable  organization, address, Federal Charitable # (if known), phone #, and relationship to your organization, etc.     

Please note that the agreement form requires that the Charitable Organization is accountable and  fully responsible for completion of the project.    In the event of dissolution of the Non Profit Organziation (you- the applicant) , any assets purchased with the Bulkley Valley Community Foundation grant proceeds are to revert to the Charitable Organization.

Section 3
Describe your organization ie: mission statement, objectives, type of organization and services you provide. Please include number of members (paid or volunteer), and whom you serve and the benefits provided to the community (please provide attachment sheet if insufficient space available in the application).

Section 4
Complete the summary of total project cost; amount requested from the Bulkley Valley Community Foundation, equity, and other funding, and total cost.    Be realistic in your request for funding and ensure that you will be able to complete the project as outlined.  Wish lists are not considered appropriate, as you will be expected to contribute your portion of equity/and or other funding in the project.   The total amount requested from us may or may not be approved and you will be expected to complete the full project as outlined in the original application or approved change.   Please note that the project as it relates to the BVCF may be only a portion ie: fencing, materials, specific trade costs etc. of the full project.  If we are unable to fund the full amount which you have requested, it will be necessary for you to obtain increased funding from some other source to complete the project. If the project is changed in amount or description, it is required that you obtain consent from the Bulkley Valley Community Foundation prior to commencing the project. 

It is expected that the foundation will provide a no  more than 50% of the project cost and the balance to be provided by the organization through equity and/or other funding.  If a grant is approved, a final report on the project, picture of how funds have benefited community, costs etc and a comparison to budget will be necessary when disbursement is requested by you and prior to receiving provision of the grant funds.

Section 5
Fully describe the project.  Include information on:  who will benefit, why the project is needed by the community and by your organization. Describe who will control the project to its completion. 

Section 6
Complete and advise the project dates. Must not be commenced or completed on or before date of application. Maximum term 12 months.  
Section 7
Complete project budget.
 Section 8
Finally include a copy of your most recent annual financial statements including balance sheet and income statement.   Also please advise of any significant changes in the assets, liabilities, or income /expenses since your annual financial statement until completion date of the project. A copy of your annual operating statement, if available, is also requested.
GRANT INFORMATION:

1.  Grant Applications will be called through the media (radio, newspaper etc) October 1 - November 30 with a deadline of November 30th.

2.  Grants will be awarded by January 31st All applicants will be notified for those approved and/or declined.

3.  The Grants Review Committee may request additional information upon review of the application and information submitted. 

4.  Organizations will be required to sign a commitment letter wherein you will undertake the following:

a)
that the funds will be used only for the purpose indicated on your application form and for which the funds were approved.

b)
that the funds will be expended for this purpose by the date indicated on your application form.

5. It is necessary that the applicant provide payment for the project prior to requesting reimbursement from the grant by the Foundation.   A copy of the receipt for payment of goods, materials etc, for the project as approved are required when disbursement is requested.  Please notify BV Community Foundation and the supporting Charitable Organization (if any) upon completion of the project and include all necessary receipts to us when requesting the grant.   Please refer to the Agreement For Non Registered Charities… (if required).

GENERAL POLICIES
1)
The final decision on all grants rests with the Board of Directors.

2)
The Foundation will meet at least the minimum distribution quota in the amounts and at the times as required by the Income Tax Act.

3)
The Foundation will award grants once per year.

4)     As a basic guideline for grant making grants will be awarded to those projects, which fit the BVCF Areas of Service-                      Education,Communiy,Social/Family,Cultural,Sports/Recreation,Youth ,Health,Youth & Seniors and enhance the quality of life for residents of the area.,

5)
Each year the Foundation will, based funds available, determine the size and range of grants.

6)  
Each year the Foundation may establish priorities for support based on on-going needs assessment and diversification of purposes.

7)      Grants have been awarded for equipment or furnishings; for special, new or demonstration projects; or special project funding                                                     Consideration will also be given to providing some  funding for out of town facilitators and workshop instructors.  

8)       Generally, we do not fund computer purchases however, special exception will be given to requests for computer equipment and 
          software which is essential to the operations of the organization will be considered. 

9)       Individuals and businesses are not eligible for grants.
OTHER POLICIES
1 )
Grants are made only to organizations which demonstrate a strong committed board, fiscal responsibility and good management skills.

2)       
Grants are awarded for definite purposes and for projects covering a specific period of time.   Multi-year grants are subject to annual performance review.

3)      Grants must be disbursed within 12 months from approval unless otherwise directed by the Foundation. If an extension or changes are required, the Bulkley Valley Community Foundation must provide approval.

4)
Preference will be given to projects which fall within the Foundation’s established Areas of Service and/or priorities for the year and which address themselves to any of the following:

a)
emerging needs

b) 
asset-based funding

c) 
community-based funding

d) new approaches and techniques in the solution of community needs

e) coordination,cooperation,and sharing among organizations,and the elimination of duplicating services

f)     promotion of volunteer participation and citizen involvement

g)     broad community appeal

h)     participation by qualified persons

i)      sharing of talent and cultural background with the community at large

j)      benefits the entire community, as well as encompassing disadvantaged individuals

k)     chances for success and potential future activity

l)      demonstrated need

m)    have sought funding from other sources or acquired other grants, matching or otherwise

n)     equipment needs

o)     partnership funding 

5)
Grants are not made to support annual core operating expenses of organizations 

6)
Grants are not made towards funding operating or capital deficits

7)
Grants are not given to support annual fund raising campaigns, form letter requests or telephone campaigns

8)
Grants are generally not made towards building funds or capital campaigns, although request for equipment and furnishings may be considered if the building is being completed or the expense is part of the total project costs ie: fencing .

9)
Grants are not made to establish or add to endowment funds

10)
Grants are not made to religious organizations for direct religious activities

11)
Grants for team support, sponsorship, conference and travel expenses will not be considered

12)
Grants will not be considered if they are to ethno-cultural organizations that primarily serve their own members  

13)
Grants will not be provided to organizations outside our designated area.   Designated area  includes Topley to Kitwanga, B.C. including Granisle, Houston, Telkwa, Smithers, Hazeltons.

14)       Special funding may be awarded in some cases and separate conditions may apply.

A c

A Community Foundation is a living trust. It is meant to enable citizens and families in their lifetime or through  Testestamentary gifts and bequests to create a fund or add to an existing fund of the donor’s  choice for  continuing betterment of the community.

Its purpose is to maintain and enhance the quality of life through the following areas of interest:  education, social/family, cultural, health, youth, community and sports/recreation through the provision of grants to non profit organizations in the community.

The Bulkley Valley Community Foundation relies entirely upon donations, gifts and legacies for its endowment funds with which to carry on its increasing funding role in the community. Grants are funded from the income generated on the invested endowment funds. The Bulkley Valley Community Foundation is a member of the Community Foundations of Canada. It is therefore anticipated by the Directors that all organizations receiving grants will assist by giving recognition and publicity to the Foundation’s grant program and indeed to the work and purpose of the Foundation.

Prospective grant applicants are invited to contact the Foundation’s Executive Director in completing the grant application, discussing qualifications or if any assistance is required by mail, phone,  or email:

Executive Director 




Telephone # 250-846-9270

P.O.Box 4584. 





Email:bvfoundation@bulkley.net

Smithers, B.C
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